
***TAX SEASON REMINDERS***
* Turnaround time for returns is at least 2 weeks.  If we have to collect

additional info after initial drop off, this will slow down the completion

of your tax return.  We want to make sure that each return gets the

attention it deserves.

* If you are claiming dependents this year, we will need proof of your child's

dependency within your home.  Ex: child's birth certificate, shot or school

records, legal filings, letters on official letterhead from schools, doctors, 

religious centers, daycares, etc that list child's guardian, address, and dates

the child lived with you.

* REMINDER:  Paul is meeting with clients BY APPOINTMENT ONLY.  Please call to schedule an appointment if you

need to discuss your return once it is completed.  Paul will not be available for initial drop off, but we have added

a section for notes in the intake paperwork if you have any important things to point out regarding your return.

* Upon completion of your return, we will be reaching out to collect the following:

1. Payment for your return. (Federal gov't requires that paid preparers collect pmt before filing returns. NO exceptions.)

2. Banking information for refunds or payments owed to IRS/State based on results of your return.  You may also pay by check.

3. Efile signatures.  We HAVE to have these before we file your return. No exceptions.

4. Engagement letter for completing your return.
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